
Working with Access ACS

Access ACS is a secure online church database. This is the same database Mountain View uses to keep 
track of attendance, contributions, and member information. We understand that the security of your 
personal information is important, and there are multiple methods used to ensure that security. First, 
the online website uses secure HTTP - a protocol that encrypts data to and from the website using 
government-level 128-bit encryption. This is the same encryption that online banking and other se-
cure wensites use. Second, in order to create a login ID on the website, you must first be a member of 
Mountain View with your name and e-mail address already in our system. Finally, you must log into the 
website. No one else can see your data unless you give permission.

To create an account and start using Access ACS, go to the website. You can either click the Info/Dona-
tions link on our website, or go to https://secure.accessacs.com/access/login.aspx?sn=10766. You will 
see this screen:

If you have not created an account, Click the Click Here link. A dialog box will open allowing you to 
enter the e-mail address we have on file at church and your name. Click the Find Me button.

If your name and e-mail address are in our database, you will see the following dialog box.

https://secure.accessacs.com/access/memberlogin.aspx?sn=10766


You will receive an e-mail containing your login name and a temporary password. Click on the blue link 
(Click here to login) and use the username and password you received in the e-mail.

If we do not have your name and e-mail address on file, you will see the following alert. Contact the 
church office.

Once you have logged in, you will see the Overview screen. Here you can access all of the online re-
sources; calendars, class lists, member directories, contributions, and more.



By default, your personal information is hidden to all members. If you would like to allow other mem-
bers to see your name, address, and photos in both the secure website and the secure iOS or Android 
apps, go to the Home tab and click the My Account Link:

Click the Personal Preferences tab and choose which information you would like to allow others to see. 
Click the Save button to save your preferences.

Once your information is searchable, it can be accessed through a helpful iOS or Android app called 
Church Life. This app allows you to search for members and display the information that you have al-
lowed in your preferences above. From the app, you can then call that person, send them an e-mail, and 
even get a map and directions to their home. Again, this information is secure and not available to the 
general public, but only to other logged-in members of Mountain View. Below is an example of the app:



Online Contributions

Access ACS allows you to securely contribute to Mountain View online. You can use this feature for 
your regular gifts to the church, or special events such as youth registrations and more. To set up online 
giving, click the Give Now button in the main window:

In step 1, you can choose a one-time gift or a recurring gift. If a one-time gift is chosen, enter the 
amount and the date you would like the gift to be given:

If it is a recurring gift, click the Recurring button. You will see the following screen:

Enter the amount, the frequency, the date of the gift, and when you would like the recurring gift to end. 
If you choose the Twice a Month option, choose the days of the month you would like the gift to occur. 
When finished, click the Continue button.



Step two is selecting where you would like to distribute your gift. For normal tithing, select General. 
You may add a description if you like, but it is not necessary. It is also possible to select multiple areas 
for your gift. Once you have finished, click the Continue button.

Step three is selecting a method of payment. Mountain View accepts one type of funds for online
contributions; Electronic Checks.

If you have already entered payment methods, click the button next to the method you would like to use 
for this gift or a recurring gift to come from. Click the Continue button. If you have not added payment 
methods prior to this, you can click the Add New Payment Method link.



The Add Payment Method dialog will be displayed. Here you can choose the method of payment for 
your gift or recurring gift. Again, Mountain View accepts Electronic Checks.

For gifts from your checking account, click 
the button next to the “check” symbol. Enter 
your information including your routing 
number (usually the first set of 8 numbers 
on your check before the account nuber) and 
account number. Click Submit Changes.

You will now go to the Review step. Ensure all of your information is correct. If you want to save this 
method of payment for future use, check the “Would you like to save...” box, enter a ‘Nickname’ for the 
account and click Process Gift.



Step 5 is the receipt screen. You may choose to print this screen for your records. You will also receive an 
e-mail verification of your contribution.

Online contributions - and the entire online Access ACS experience - is safe and easy. If you have any 
questions, please click the Help! link below and one of our techs will assist you.

Thanks!

Mountain View Baptist Church Tech Team

Help! I’m having problems!
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